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(When Filled In)

INSTRUCTIONS FOR THE PREPARATION OF PROPERTY REQUIREMENTS
FISCAL YEAR - OPERATING BUDGET - FORM 2670 (revised)

Column 1 -

Column 2 -

Column 3 -

Column 4 -

Column 5 -

Represents the total dollar ($) property requirements for the office.
This i1s the amount which will be included in your middle column of the
Office Estimates. (Column 1 must agree with the totals shown under
columns 2, 3 and L4.)

Represents that portion of your total dollar property requirements

(Column 1) which you estimate will be procured by the Office of Logistics/
Headquarters.

Represents that portion of your total dollar property requirements which
you estimate will be procured through your stations or bases and the
amounts so authorized will be controlled, sub-allotted and accounted for
by your component. This estimate will represent the amount you will
request for Local Procurement Funds in your Request for Allotment.

Represents that portion of the Agency's local procurement authorization
that will be (a) accomplished by another component on your behalf, (b)
reflected on the financial records of a station controlled by that office;
but, (c) the materiel so procured will be issued and costed (PRA) to your
component. (Note: A1l local procurement accomplished by another component
on your behalf but costed (PRA) to your property authorization is included
in this column and excluded from Column 3.

This amount will be reduced from the central procurement allotment and
included in the allotment for local procurement of the component effecting

the procurement locally on your behalf.)
25X1A

Identify the component and Station (i.e.,m that will procure
materiel (Column 4) locally on your behalf an Oor your consumption.
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OFFICE ESTIMATES
SCHEDULE OF EXTERHAL RESEARCH PROJECTS

FISCAL YEAR

1969
OFFICE
* Finance o e
- AMOUNT
BUDGET PROJECT NUMBER AND TITLE ACTUAL ESTIMATED ESTIMATED
FY 57 FY FY 69

HONE
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SECRET
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OFFICE ESTIMATES - POSITION JUSTIFICATION

OFF ICE

M

FISCAL YEAR

—
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FORM OWNN

7-66

" SECRET —

Excluded from automatic
downgrading and declassification
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Assistant Director

of Finance

5-E-C-R-E-T

QFFICE OF FINANCE

DIRECTOR OF FINANCE

Assistant to the
Director of Finance
for Automatic Data

for Iiaison Processing
Deputy
Policy and Sv:tpporb
Planning Staff Staff
) Certification Industrial Compensation Proprietary
Accounts and Liaison Contract Audit and Tax Sysgs)qq;Aa.r}d'
Division Division Division Division Azcounts Division
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OFPECE OF FIBARCE

DIRECTOR OF FINANCE

fhe Director of Finance 1 respemsibie for devising, salateiniog, and the internal awiiy of, Viosmeisd
sroesdares, sysbeas, reports snd ascounds regquived for the gontrsi of Ageacy Tunds and ms.ols.

Tae Dircetor of Ploance maintains elose Lislson with sl offices within the Agenoy In comnestion with
proesdures invelving the internal sdainistration of flscel affaire. BExternal fizcal agtivities roquire
sosctinaticn and ileiscn with Treasury Departwent, General Accouwnbing O¥fice, Departaent of Biate, Acvwy,
Bavy, Alr Foree, and other governzental agemsies. Comtimmed llsison is exevelsed with fiseal efficisia

in other agencies to imswrs that fimancisi processing meets security requiremsats. For secqurity

rosasps spacinl procadurcs axe effected in orisr to perald deviaticns from the poresl governmmial cuuline
channeis, The Direstor of Pinance salstaine close ecordinstion with the Generanl Couwnsel om iegms sspects
of Tisenl. satbers.

The Director of Fimapcs provides over-all supervisiue and geldence 4o the conponents of the Oifice of
Pinsace ol Afrects the developaent and adalpistration of the over-ali Zinsselial progres of the Ageney.
Ty Offiee 13 aito mossomsible for the deweslopuwemt abd lnstalledion of acecumbting systexe and Cissncie
verorting methods snd progedure: for all otmponents of the Agency; seking pericdie inspections of cesrd
anl sovert metivities, bota dvacitle and Foreign, for the purpose of cvordisating Uinsaciel meiters sa:
installing sceounting cysbesms and procedures ag reqaired So comfors with Agesey polley; regunslling hans
acecunse an? perforsing intermsl suiit of operstions of the Mopetary Dlvisiom; and presaring regusstory
amd laterpal Aireetive: uortainiag to the fwnctions of the Office of Flamncs., Jerves as the Iseal point
iz arrasging an? nigotiating Tisancisl srrangesents with otbor governueat agencics to protect the securivy
af istoragenoy Clpapelal reixtiomshipz. In coordimation with the Offige of Quapater Serviess, develops
Lapeoved sRA psw sppileations of sutomile Jeata proges.dag in support of Both tha OPflee »f Plonancs snd the
Greies of Flanolag, Frograeaisg and Belgeting.

e L 108

Thip Divieiss is regpamielble for smintaining snd cpersling the Ageney ceabral atoounting syotes and

mmitaring setrambing sperations of fisid ineballebions to ensUXe reper reente of finencia. gpsraticas
sy poptrol of Redfbs snd ifebiiibies) for devising and lssuisg Dlosncial senagesent reports to

. panagemend, with bwigetary and Cisancisl Caln Reooissry for «fficivel menagoment apd ullilzeblos

] 3 £ i other intoroald an bernal requbresents Jor Jinseclal reportimg.  The

and daproved eospuler Pross Tinanehal senegerent vweposes and Yhe spgsytie ol

g cwdus: | CipRmeiRl reaords are slse inglwdes maong Jlvielon responsiBliztion.

Y

grmliostlion of m
Ll iiatlon ol oo
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This DAvislon i# respomaiBbic for b adrvectiom apd soordinslicm ol eadli wad carkis honbio® of aii adus,
vouchers, scosuntings and requests Tor advemess (rocussed &l feadguarters and ab fleld Locabtlons exespt
Flold iloeations crved by field perbifying offticer:; reviews sud spproves op behal! of the Direetor of
Finanes sdminletrative vians snd Yiseal snpexes for -ub.idy projeete amd projects oiber than nroyristary
usd operabicnal investasnt projocts, and Ageney woatrolled ackivitien in subaldy orojeets; revievs sad
aoproves requests for ceteblishasmt of Luprast funds snd benk soocimte sainbained io scomection iberowits
for nse by Agsocy components) asiwtaine llalson with operating wnlts of the Ageney to provide officlent
and neexre solutions b Tinansial probless pertaining to covert and condidwntiel astivitlies, Aoty ms

the oemtrel polnt ia tbe clearamcs of pericanel resigaing from the Aguney or woving frosm ose statar to
snobher and eollecting o stherwice subtliing dubdts from separeted coployees, Ferlodieally surveys
sacsmtrailred Pizesl ioottions at Heslouarters and over:sas to deteraine compalange with pre.eribaed Vissil
nrotsdures sad vaoomsends changes &8 deessl soproneiate.

Thiz Division 18 respemsible {or the awdil of Agency industrial contmact: which provide Tep aveh swliy,
ineclwling ressarch and developnent and produstlsn contracts; and perforalag &o Mecclsary ambrmwf‘;z‘sm A
aoerunting systess surveye apd cost apaiyses of eontrastors' propomals prisr o gontrast execubion.
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Phis Divieisn is respmaidbilc for comduebling the owsrd and owvers poyroli spbivitlies fur Ageney perscunel
&t Headguertorz, olber Jomestic loeaticas amd Torelge logatloms) for weaputing pay entitiemnds conzistin:
of base salery plus AifTerentisis and, or gileespoes as appllesble, lews dsdsetions for retireseat,
lnsuranece, texes, aod hond purchases; Tor mainteining approvriets recopds of imdividusl carsings snt
dieeve regorde; for reporting tax trensactions 40 aypropciate Sax ewtboritiss and (ssusnce of forme Wel)
Tor miateining individaal sesivesent recomie and sceswating controls over ths dtzpositlun of retiresent
Tupits amd reesrds far dndivideels eovered by the Civil fervies Retiresent sad Disabiilty Syetes amd for
artiotpesta lu the CIA Retiveaent and Disabililiy By tewm; for the Tinamsis: mnegeent of the CIARD,
fmcliuling the accownting, fevestaent of surpias funds, aod the cospublation an? gevdifiestion ol soathly
wmuily paymenis.

vy sibaniiohe: and bool
Aary seossbing aytbens, f 7
g ook, Anepoy-ompiivuiier antivitics w

sweadures an? Mleeas conlael.
sl mnt eperesions. invertsent
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